
Sign on to your Wells Fargo online banking at wellsfargo.com. The transaction history is not 

available on mobile devices. You will need to use a computer.  

  

Select your troop account by clicking on the account title. All Girl Scout accounts should be a 

SIMPLE BUSINESS CHECKING account. If your account is not the correct type, please contact 

customercare@gsgcf.org so we can get this corrected for you.  

 

 

 

Scroll down the page to the search area. Click on “Download Account Activity.”
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The page to download your account activity will appear.  

Step 1—Be sure the account displayed is your troop account.  

Step 2—Enter the dates for your report.  

The start date will be July 1, 2020, OR the date of your troop’s first transaction for the 2020-

2021 troop year.  

 For example, if your troop began on August 1, 2020, and you opened your troop 

account on August 14, 2020, with a starting deposit, select August 14 as your 

starting date. 

 The end date will be the date you are preparing your finance report to submit to 

council. Finance reports are due on June 1, 2021.  

 If you are preparing your report on May 19, 2021, and your troop was active last 

year, you would enter 07/01/20 to 05/19/21 for your date ranges.  

 If your troop began on August 1, 2020, you would enter 08/14/20 to 05/19/21 for 

your date ranges, as that is the date of your first transaction through the date you 

are working on the report.   

 

 

Select the “Comma Delimited” format and click “Download.”  

 



 

 

Your report will generate and show up as a download on your computer (usually, something 

like this):  

 

 

Click to open and view your downloaded report. Your report should include all of your 

transactions during the date window you selected, in order from most recent to oldest.  

 

  

 

Save your report by clicking “FILE” and “SAVE AS.” Save document titled “Troop XXX 

Transaction History 2021” to a location on your computer. Attach the transaction history to 

your finance report. Be sure to include your troop number in your email, as it does not appear 

in the report.  


